YTBEPXJIEHO
MIPUKA30M JUPEKTOpa
ot 10.10.2018 r. Ne 19

IHonoxenue o mopsiike 00padOTKM NMEPCOHAJBHBIX TaHHBIX PA00OTHUKOB
MOY «Busumbsipckasi cpeanss o01meoopa3oBarejbHast IK0JIa»

l. O6uue nosoxxeHUA

1. Hacrosmee Ilomokenne o mopsake oOpaOOTKM MEPCOHANBHBIX MaHHBIX (Iainee —
[Tonoxenne) B MOY  «Busumbspckas cpenHss o0uieoOpa3zoBaTelibHas LIKoia» (panee -
[lIkona) pa3paboraHo B cooTBEeTCTBUU C TpymoBeiM kojekcoMm Poccuiickoit deneparum,
Koncrurynueir Poccuiickont ®@enepaunu, ['paxkmanckum koaekcoMm Poccuiickoit depeparuu,
®enepanbHbIM 3aKk0HOM OT 27 utonsg 2006 r. Ne 149- @3 «O0 undopmanmu, HHGOPMAIMOHHBIX
TEXHOJIOTUSX U O 3amuTe uHpopmanumn», denepanbHeiM 3akoHOM OT 27 utonst 2006 r. Ne 152-
@3 «O nepcoHANBHBIX JaHHBIX», [lonoxxeHneM 00 obecrieyeHH 0€30MacHOCTU MEPCOHATBHBIX
JaHHBIX TIpH WX 00paboTke B WH(OOPMANMOHHBIX CHUCTEMaxX IEPCOHAIBHBIX JIAHHBIX,
yrBepxkaeHHbIM [locranoBnennem [lpaBurensctBa Poccuiickoit ®@enepanun ot 01.11.2012 Ne
1119, Tlonoxxerrem 06 0COOEHHOCTSIX 00pPabOTKH MEPCOHANBHBIX TAHHBIX, OCYIIIECTBISIEMOM 6€3
WCTIOJIb30BAHUSI CPEJICTB aBTOMATH3allMH, yTBepKIeHHBIM [loctaHoBnennem IIpaBuTenncTBa
Poccuiickoit ®@enepaunu ot 15.09.2008 Ne 687, IlpaBuiamu BHYTPEHHErO TPYAOBOTO
pacriopsiika YUpeKJIeHUS U OTPEIEISIET OPSIOK MOJydeHus, yaeTa, 00paboTKH, HAKOTIJICHUS U
XpaHEHUS TIePCOHATBHBIX JaHHBIX.

2. lenp pa3pabotku [lonoxkeHus — ompeneneHue nopsiaka oOpadOTKU MEepCOHATBHBIX
JAHHBIX PaOOTHUKOB YUpPEXICHUSI M MHBIX CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX, [IEPCOHATbHbBIE
JaHHBIE KOTOPBIX TOMJIEKAT 00pabOTKe, HAa OCHOBAaHWH TOJJTHOMOYHI oreparopa; obecrieueHne
3aIMUTHI PaB M CBOOOT YeJIOBEKA M TpaKJaHWHA, B T.4. paboTtHuKa LlIkobl, mpu 06paboTKe ero
MEePCOHAIBHBIX JaHHBIX, B TOM YHKCJE 3aIIUThI MPaB Ha HEIIPUKOCHOBEHHOCTh YAaCTHOW YKU3HHU,
JUYHYI0O U CEMEHYI0 TaiiHy, a TaKKe yCTaHOBJIEHHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHMII,
UMEIOIUX JIOCTYH K T[EePCOHANbHBIM JaHHBIM, 33 HEBBIIIOJHEHUE TpPEeOOBAHUN HOPM,
PEryIUpYIOMUX 00pabOTKy U 3alIUTY MEPCOHATBHBIX TaHHBIX.

Il. lTopsinok BBOAA B AeiicTBue U u3MeHeHusi [loJio:kenust

1. Hacrosimee IlonoskeHue u M3MEHEHUsT K HEMY YTBEepKAaroTcsl AupekTopoM LlIkoibr u
BBOJIATCS TIPUKA30M.

2. OCHOBHBIC MMOHATHS M COCTaB IEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB
— MepcoHaNbHBIC JaHHBIC pa0OTHWMKA — Jrobas uWHOpMalus, OTHOCAIIAsICT K
OTIpEICIECHHOMY WJIM OIpeAeNsieMOMY Ha OCHOBAaHMU Takod MHpopmanuu pabOTHUKY, B TOM
yucie ero (pamwims, UMs, OTYECTBO, T'OJI, MECSAIl, JaTa U MECTO POXKICHUS, aJpec, ceMelHoe,
COLIMANIbHOE, WMYIIECTBEHHOE TMOJIOKEeHHe, o0pa3oBaHue, Mpodeccus, HOXOIbl, JApyras
nHpopmanus, HeoOxoauMasi paboTOAaTENIO0 B CBSI3U C TPYAOBBIMH OTHOIICHHUSIMH;
— 00paboTKa MepCOHANBHBIX JaHHBIX — cOOp, cHUCcTeMaTH3allvs, HAKOIIJICHHE, XpaHeHHE,
yToyHeHHe (OOHOBIIEHHE, W3MEHEHHE), HUCIOJb30BaHUE, paclpocTpaHeHHe (B TOM dYHCIe
nepenava), o0e3MurBanue, OJOKHPOBAaHUE, YHUUYTOKEHUE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
IIIko5I;
— KOH(UEHITMAILHOCTh TEPCOHANBHBIX JAHHBIX — 00s3aTeabHOe s COONMIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYUBIIErO JOCTYNl K TMEPCOHAJIbHBIM JaHHBIM
paboTHUKOB, TpeOOBaHUE HE JOMYyCKaTh MX pacHpocTpaHeHusi 0e3 coriacus pabOTHHUKA WU
WHOTO 3aKOHHOTO — JTOKYMEHTHPOBAHHAS uH(popManus — 3auKCUpOBaHHAS Ha
MaTepuaaTbHOM HOCUTENEe IyTeM JOKYMEHTHpPOBaHUS UWHPOpMaIusi C PEKBU3UTAMH,
MO3BOJISIFOIIMMHU OTIPEACTUTh TaKyr0 HHPOPMAIHIO HIIA €€ MaTepUAIbHBII HOCUTEIb;
— pacmpocTpaHeHHEe MEePCOHANBHBIX JAaHHBIX — JEHCTBUS, HAMpaBJICHHBIE Ha Tepeaady
MEePCOHANBHBIX JaHHBIX PA0OTHUKOB OINpPEACTICHHOMY Kpyry juil (Tmepeaada MepcoOHaIbHBIX



JAHHBIX) WJIA HAa O3HAKOMJICHUE C MEPCOHAIBHBIMHU JIAHHBIMH HEOTPAaHMYEHHOTO Kpyra JIMII, B
TOM dYHCIe OOHApPOJOBAaHWE TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOM
uHdopManuy, pasMemeHue B HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETAX WU
MPEIOCTABJICHHE JOCTYIA K IEPCOHATBHBIM JAHHBIM Pa0OTHHUKOB KAaKUM-JIHOO WHBIM CIIOCOOOM;
— WCIIOJIb30BAHUE TMEPCOHANBHBIX TAaHHBIX — JACHCTBUS (OIepanuu) ¢ MEePCOHATBHBIMU
JTAHHBIMU, COBEPIIAEMBbIC TOJDKHOCTHBIM JIUIIOM YUPEKJICHUS B LEJAX MPUHATUS PEIICHUN UITH
COBEPILCHHUS WHBIX JCHCTBUM, MOPOXKIAIOIIUX IOPUIMUYECKUE TIOCICACTBUS B OTHOIICHUH
pabOTHUKOB JINOO WHBIM 00PA30M 3aTParvBaOIINX WX IMpaBa U CBOOOIBI WU MpaBa M CBOOOIBI
IPYTUX JIULL;

— OJIOKMpPOBaHHWE TMEPCOHANBHBIX JAHHBIX — BpPEMEHHOE IMpeKpaimeHue coopa,
CHUCTEMAaTH3allii, HAKOIUICHUS, HCIOJIb30BAHMS, PACIPOCTPAHECHUS] TEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB, B TOM YHCJIE UX MEepeIayn;

— YHUYTOKEHHE MEPCOHATBHBIX JAHHBIX — JEHCTBUSA, B PE3YIbTaTE KOTOPHIX HEBO3MOKHO
BOCCTAaHOBUTH  COJIEpKAHWE TEPCOHAIBHBIX JIAHHBIX B  WH(OPMAIMOHHOW  cHCTeMe
MEePCOHANBHBIX JAaHHBIX PAOOTHUKOB HIIA B PE3YJIbTATe KOTOPHIX YHUUTOKAIOTCS MaTEpPHAIbHbBIC
HOCHUTEJH TIEPCOHATBHBIX JaHHBIX PAOOTHUKOB;

— 00e3ITMYUBaHKE NEpCOHAJIBHBIX OAaHHBIX — I[GI\/'ICTBI/ISI, B pPE3YJIbTATEC KOTOPBIX
HCEBO3MOXXHO OMPCACIINTD MPUHAJICKHOCTE IICPCOHAJIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;
— O6HIC,HOCTy1'IHI)Ie NEpCOHAJIbHBIC  AAHHBIEC — TCPCOHAJIBHBIC JAaHHBIC, OOCTYII

HEOTrPaHMYEHHOT0 Kpyra JIMIl K KOTOPBIM MPEJOCTaBJIeH C corjiacus pabOTHUKA UM HA KOTOpbIE
B COOTBETCTBUU C (pelepaibHbIMU 3aKOHAMM HE paclpoCTpaHseTcs TpeOoBaHHE COOIOICHUS

KOH(PUACHITUATHHOCTH,
— nHpopmanus — cBeAeHUS (COOOIIEHHs, JaHHbIE) HE3aBUCUMO OT (OPMBI UX
NPEJCTaBICHUS; —  CBEJICHMS O MPO(ecCHOHAIBHON NepenoaroToBKe;

3. B cocrtaB mnepcoHanmbHBIX JaHHBIX pPaOOTHUKOB IlIKONBI BXOAT MOKYMEHTHI,
cojaepxariiue WHPOPMAIMIO O TMACTOPTHBIX JAHHBIX, 0Opa30BaHWM, OTHOIICHWH K BOMHCKOM
00s13aHHOCTH, CEMEHHOM IIOJIOKEHUH, MECTe JKUTEIhCTBA, COCTOSIHUM 370POBBS, a TaKXe O
MPEABITYINX MECTaX UX pabOTHI.

I11. Kommniiekc 10KyMeHTOB, CONPOBOKIAIONIUI Npoiecc 0(popMJIeHHUsI TPYIOBBIX

oTHOoIeHUi padoTHuka B IllIKkojie mpu ero npueme, nepeBojie U yBoJbHEHUN

1. Uudopmanus, npeacrasiseMas paOOTHUKOM IPH MOCTYIUIEHUH Ha paboty B lllkouy,
JOJKHA HUMETh JOKyMeHTanbHylo ¢opmy. Ilpu 3akimoueHun TpydoBOro JOroBopa B
COOTBETCTBUU CO CT. 65 TpynoBoro koaekca Poccuiickoin deaeparuu Juio, MOCTyNaOIIee Ha
paboTy, IPeabIBISET TUPEKTOPY:
— NacmopT WM WMHOW JIOKYMEHT, YAOCTOBEPSIOIIMNA JMYHOCTh, a TakXKe KOIHU
CBUJIETETHCTB O FOCYIaPCTBEHHON PETUCTPALIUU aKTOB IPAXKJAHCKOTO COCTOSIHUS,
— TPYAOBYIO KHIXKKY, 32 HCKIIOUEHUEM CIy4aeB, KOTJa TPYIOBOM JOTOBOP 3aKIHOYAETCS
BIIEpPBbIC WM PAOOTHHUK MOCTYMAeT Ha pabOTy HA yCIOBUSX COBMECTHTENLCTBA, TUOO TPYyIOBas
KHIDKKA Y pabOTHUKA OTCYTCTBYET B CBS3H C €€ YTPAaTOW WM MO JPYTUM MPUYUHAM;
— CTPaxoOBO€ CBUJIETEIILCTBO TOCYJAPCTBEHHOTO IMEHCHOHHOTO CTPaxOBaHUS, CTPaxOBOM
MEIUIIMHCKUH MOIHC 00s13aTEIbHOTO METUIIUHCKOTO CTPAaXOBAHUS TPaXKIaH;
— JOKYMEHThl BOMHCKOTO y4eTa — JJii BOCHHOOOS3aHHBIX U JIUI[, MOAJEKAIUX
BOMHCKOMY yUeTYy;
— JTOKyMeHThl 00 o00pa3zoBaHud, MNPO(EecCHOHATFHON MEPEnoArOTOBKE, TMOBBIIICHUN
KBaIM(DUKAIIMK, CTAXXUPOBKH, MPUCBOCHUM YYEHOU CTEMEeHH, Y4EHOTO 3BaHUs (€CIM TaKOBbHIE
UMEIOTCA);
- CrpaBka, BeijanHas opranamu MBJI Poccun, o Hamuyuu (OTCYTCTBHH) CYOUMOCTH H
(nnn) akTa yroJoBHOTO MpecieoBaHus TM00 0 MPEKpaIIeHIH YTOJIOBHOTO MPECeI0BaHus 10
peabUIUTHPYIOIUM OCHOBAaHUSM (TIpU MOCTYIUICHHH Ha paboOTy, K KOTOPOH B COOTBETCTBUU C
TpynoBem kogexkcoM P® wnu uHbIM (eepanbHBIM 3aKOHOM HE JOMYCKAIOTCS JIUIA, UMEIOIINE



WIM  MMEBIIME  CyIUMMOCTb, [OJBEprarollMecs WM  [OJBEpPraBLIMECS  YrOJOBHOMY
IIPECIIEA0BAHHUIO).
— MEIULIMHCKAs KHIDKKA.

[Ipu odopmiienun pabotHuka B llkody AETONpPOU3BOAMTENEM IIKOJIBI 3ANOIHIIOTCS
yaupunupoBannabie Gpopmel T-2 «Jlnunas kapTouka paOOTHHUKAY.

2. B nanpHeileM B IMUHYIO KapTOUYKY BHOCSATCS:
— CBEJICHU O IIEpEeBOJIaxX Ha APYryto padorTy;
— CBEJIEHHUS 00 aTTECTaLIMH;
— CBEZCHHUSI O TIOBBIIIEHUN KBaJM(UKALIUN; OCHOBAHUS;
— CBECHUSI O Harpaaax (MOOLIPEHUSX ), TIOUETHBIX 3BAHUSX;
— CBe/IeHUs 00 OTITyCKax;
— CBEJICHUSI O COLIMAIbHBIX FApaHTHUSX;
— CBEICHUSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

3. B llkose co3naroTcs M XpaHATCS CIEAYIOIIME TPYIMIbl JOKYMEHTOB, COJAEpKallue
JaHHbIE O PaOOTHUKAX B €AMHUYHOM WJIM CBOJIHOM BHJIE:
- JIOKyMEHTBI, coJepiKallue NepCOHAJIbHBIE JIaHHblE PAaOOTHUKOB (KOMILIEKCHI JIOKYMEHTOB,
COMPOBOXKJAIOIINE TMpolecc OGOpMIIEHHS] TPYIOBBIX OTHOIIEHMH IpH NpueMe Ha padoTy,
MepeBoJie, YBOJbHEHWU; KOMIUIEKC MaTepuajoB [0 aHKETUPOBAHUIO, TECTHPOBAHUIO;
MIPOBEJIEHUIO cOOeCceIOBaHUM ¢ KaHIUIaTOM Ha JOKHOCTh; MOJIMHHUKY U KOMUHU MTPUKA30B I10
JUYHOMY COCTaBY; JIMYHBIE Jlefla U TPYJIOBbIE KHUKKM pPaOOTHUKOB; Jea, COoJeprKaline
OCHOBaHHUS K MpHUKa3y IO JIMYHOMY COCTaBy; Jeja, COJiepKallie MaTepHallbl aTTecTaluu
pabOTHUKOB; CIYXEeOHBIX paccieOBaHHM; CIPaBOYHO-MH(POPMAIMOHHBIM OaHK JaHHBIX IO
nepcoHany (KapTOTEeKH, >KYpHAIbI); TOJUTMHHUKA W KOMWW OTYETHBIX, AHAJUTUYCCKUX W
CIPaBOYHBIX MATEPUANIOB, NeperaBacMbIX JupekTopy LIIkobl, KoMUY 0TYETOB, HAIPABIIEMBIX B
rOCYJApCTBEHHbIE OpraHbl CTAaTHUCTUKM, HAJIOIOBbIE€ WHCIEKLUH, BBIIIECTOSIINE OpraHbl
yIOpaBJIEHUS U JPYTHe YUPEKIECHHUA); JOKYMEHTHI IO IUIAHMPOBAHUIO, YYETy, aHAIU3y H
OTUYETHOCTHU B 4aCTH paboThl ¢ epcoHanom IlIkos.

IV. Coop, 00padoTKka, 32a11MTA NEPCOHATBbHBIX TAHHBIX, OPSAI0K 00PA0OTKH M XpaHEeHH s
NEePCOHAJIbHBIX JAHHBIX
1. Tlopsaok noiaydeHus NepCOHANBHBIX JaHHbIX:
- Bce mepconanbHble nanHble paboTHHka Illkosibl crnemyer moisydate y Hero camoro. Eciu
[IEPCOHAJIbHBIE JJAHHbIE PAOOTHHKA, BO3MOXHO, HOJYYUTh TOJIBKO Y TpPEThEl CTOPOHBI, TO
paOOTHUK JOJDKEH OBITh yBeAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh IOJy4eHO
IUCbMEHHOE coriacue. JIUpeKTop JOKeH cOOOUTh pabOTHUKY O LEIsAX, HMperosaraéMblx
HCTOYHMKAX U CrI0cO00aX MOJyYEHUs EPCOHATBHBIX JaHHBIX, a TAK)KE O XapaKTepe MOIeKAIINX
MIOJIy4EHUIO TEPCOHAIBHBIX IAHHBIX M IOCIEICTBUAX OTKa3za paOOTHUKA [aTh MHCbMEHHOE
corjacue Ha UX IOJIy4eHHUE.
- [Jupexrop Illkonsl He MMeeT mpaBa NOJydaTh M 00OpalaTbiBaTh MEPCOHAJIBHBIC JaHHBIE
pabotHuka I1IkoJBI O €ro pacoBOi, HAIMOHAIBHONW NPUHAIEKHOCTH, NOJUTUYECKUX B3IJIsaX,
PEIUTrHO3HBIX WK (prunocodckux yoex1eHus X, MHTUMHOM KU3HU. B cityyasix, HenocpeacTBEHHO
CBSI3aHHBIX C BOINPOCAMU TPYIOBBIX OTHOIIEHHH, B COOTBETCTBUU €O CT. 24 KoHcTHTynMH
Poccuiickoit ®enepauuu mupekrop lllkonsl BhpaBe mosyyaTh W 00pabaThIBaTh JaHHBIE O
YaCTHOW JKM3HU pabOTHHKA TOJIBKO C €ro MHCbMEHHOro coryacus. IIpenocraBieHue
COHCKaTeJIeM JI0JDKHOCTH MEPCOHATIbHBIX JAHHBIX JI0 3aKJIIOYEHUS TPYIOBOTO JJOrOBopa (pe3rome
U T.I. UHPOpPMALIMU) CUUTaeTcsi, B cooTBeTcTBUM ¢ ['paxnanckum Konpexcom Poccuiickoit
®eneparnuu (cT. 158), MOTYaIMBBIM corjacueM (KOHKIIOJICHTHBIM JIEWCTBUEM), TOApa3yMeEBaeT
cornacue cyObekTa Ha OOpabOTKy €ro MepCcOHAJIbHBIX MaHHBIX W HE TpeOyeT HaIu4uus
JOTIOJIHUTEIBHOTO ITUCBMEHHOTO COTJIACHS.
2. llopsnok 00paboOTKH, Mepeiaur U XpaHEHHs! IepCOHATBHBIX JaHHBIX:
- OOpaboTka yKa3aHHBIX NEPCOHAJBHBIX JAaHHBIX pPAOOTHUKOB  BO3MOXKHA TOJBKO C
MUCHMEHHOTO UX coryacusi 60 0e3 uX COryiacus B CIEAYIOMINX CaydasX:



- cyOBEKT MEepCOHANBHBIX AAHHBIX JlJI COTJIACHE B MUCHMEHHOW (opmMe Ha 00pabOTKYy CBOMX
[IEPCOHAIbHBIX JJaHHBIX;
- IEPCOHAJIbHBIE JAHHBIE SIBJISIFOTCS O0IIEI0CTYITHBIMU;
- TIEPCOHANIbHBIEC JAHHBIE OTHOCATCS K COCTOSIHUIO 3/I0POBbs CyOBbEKTa MEPCOHANBHBIX JAHHBIX U
ux 00paboTka HeoOXOoAMMa JUIsl 3aIIUTHI €TO >KU3HHU, 3/I0POBbSI WIIM MHBIX KHU3HEHHO BaKHBIX
MHTEPECOB JMOO >KU3HU, 370POBbsI WM HMHBIX XKU3HEHHO BA)KHBIX MHTEPECOB APYruUX JIUL, U
MIOJIy4Y€HUE coryacus cyObeKTa MepCOHAIbHBIX JAHHBIX HEBO3MOXKHO;
- 00paboTKa MEePCOHAIBHBIX AAHHBIX OCYIIECTBIISCTCS B MEIUKO-TIPO(DUIAKTUYECKUX LENIX, B
LEJISIX YCTAaHOBJIEHUSI METUIIMHCKOTO JUarHo3a, OKa3aHUs MEIUIUHCKUX U MEIUKO-COLUAIbHBIX
yCIyr TpU YCIOBUH, 4YTO 0OpabOTKa IEPCOHAIbHBIX JIAHHBIX OCYIIECTBISAETCS JIUIOM,
npo(hecCHOHAPHO ~ 3aHUMAIOIIUMCSI  MEIUIIMHCKON  JEATENIbHOCTBIO W OOS3aHHBIM B
COOTBETCTBUU C 3aKOHOJaTenbCcTBOM Poccuiickoit denepanuu coxpaHsaTh BpaueOHYIO TaliHY;
- 00pa0oTKa MEepCOHANbHBIX JAHHBIX WIEHOB (YYaCTHMKOB) OOIIECTBEHHOTO OOBEAMHEHUS WU
PETUTHO3HON OpraHU3alMd OCYHIECTBIISETCA COOTBETCTBYIOIIUMH 00111eCTBEHHBIM
0o0BeMHEHWEM WM pPEJUTHO3HOM opraHu3anueil, JeMCTBYIOIIMMH B COOTBETCTBUU C
3aKkoHoJaTenbcTBOM  Poccuiickon  ®Depepanuu, i  JOCTHKEHHS  3aKOHHBIX  LIEJIEH,
MPEIYCMOTPEHHBIX MX YUYPEIUTENbHBIMU JOKYMEHTaMH, MpPU YCIOBHH, YTO IEPCOHAJIbHBIE
JNaHHble He OyIyT pachpocTpaHATbca 0e3 coryacus B MUCbMEHHOW (opme CcyObheKToB
MepPCOHAIbHBIX JaHHBIX;
- 00paboTKa MepcoHaIbHBIX JaHHBIX HEOOXOJMMa B CBSI3U C OCYIIECTBICHHUEM MTPABOCYIUS;
- 00paboTKa MEepCOHAbHBIX JAHHBIX OCYHIECTBIISIETCS B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun o 6€30mMacHOCTH, 00 OTIEPAaTUBHO-PO3BICKHON JEITEILHOCTH, a TAK)XKE B
COOTBETCTBUU C YrOJIOBHO-UCIOJIHUTEIbHBIM 3aKoHOJaTeNbcTBOM Poccuiickoit denepanuu.
IlepconanbHble TaHHBIE pAOOTHUKOB 00pabaTHIBAIOTCS TOJIBKO C UX MUCBMEHHOTO COTJIACHS.

3. TlucemenHoe coriacue paOOTHHMKAa Ha 0OpaOOTKYy CBOMX MEPCOHAIBHBIX JTaHHBIX
JIOJDKHO BKJIFOYATh B Ce0sI:
— (bamMuuio, UMs, OTYECTBO, a/IpeC CYOBEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTA, yJOCTOBEPSIONIETO €r0 JUYHOCTbh, CBEICHHUS O AATe BbIJAYN YKA3aHHOTO JOKYMEHTa
U BBIJIABIIEM €TO OPraHe;
— HauMeHOBaHue ((haMIINIO, UMsI, OTYECTBO) U aJ[pec OIepaTopa, MOJIyJarolero corjiacue
CyObeKTa epCOHANIbHbIX JaHHBIX;
— 1es1b 00pabOTKU NEPCOHANbHbIX JaHHBIX;
— IepevYeHb NEePCOHAIbHBIX JAaHHBIX, HA 00pabOTKY KOTOPBIX JaeTcs corjacue CyObeKTa
IIEPCOHAIBHBIX JaHHBIX;
— IIepeueHb JEHCTBUM C IEPCOHAIBHBIMU JIAHHBIMH, HAa COBEPIICHHUE KOTOPBIX IaeTCs
coryacue, o0Iee ONMCcaHUue UCIOJIb3YeMbIX OIEpPaToOpoOM CHOCOO0B 0OpabOTKH NMEPCOHATBHBIX
JAHHBIX;
— CpPOK, B TEYEHHE KOTOPOT'O JEHCTBYET COIJIACUE, a TAKXKE MOPAIOK €ro OT3hIBA.

4. Cornacue pabOTHHKA HE TPeOyeTCs B CIEAYIOIUX CIyqasx:
— 00paboTKa NEpCOHANbHBIX JAHHBIX OCYIIECTBIISIETCS Ha OCHOBAHUM (PeaepalibHOTO
3aKOHA, YCTAHABJIMBAIOLLIEIO €€ LEJb, YCJIOBMS IOJY4YEHHs INEPCOHAIbHBIX JAHHBIX U KpYyr
CyOBEKTOB, MEPCOHANbHBIE JaHHbIE KOTOPBIX MOAJEKAT 00paboTKe, a TaKkKe ONpEAeIsIONEero
MOJIHOMOUUS paboToaress;
— 00paboTKa MEePCOHAIBHBIX JAHHBIX OCYILECTBIIETCS B LEISAX HUCHOJHEHUS TPYAOBOTO
JIOTOBOPA, OJJHOM U3 CTOPOH KOTOPOTO SBISETCA CYObEKT NEePCOHAIBHBIX JaHHBIX;
— 00paboTKa MEpCOHAJIBHBIX JAHHBIX OCYIIECTBISETCA Ul CTATUCTUYECKUX WM HMHBIX
Hay4HBIX IIeJIei TP yCI0BUM 0053aTENbHOT0 00€3TMUYMBAaHUS IEPCOHATIBHBIX JAHHBIX;
— 00paboTKa MEpCOHAJbHBIX JAHHBIX HEOOXOAMMa JUIS 3aLIUTHI JKU3HHU, 37A0POBBS HIU
MHBIX )KU3HEHHO BaKHBIX HHTEPECOB PaOOTHUKA, €CJIN MOJYYE€HHE €r0 COrJIachsl HEBO3MOKHO.

5. Takum 00pazom, B cOOTBeTCTBUH O cT. 86, 1. 14 TK P® B nensix obecrieuenus mpas
u cBOOOJ YenoBeKa W rpaxaaHuHa aupektop llIkonsl u ero mpeacraButenu npu oopaboTke
NEPCOHAIBHBIX JAHHBIX paOOTHHMKA JOJKHBI COOMIOATh CIEYIONINe 001Ie TpeOOBaHuUS:



— 00paboTKa TMEPCOHANBHBIX TAHHBIX MOXKET OCYIIECTBIISITHCS HCKIIOYUTEIHLHO B IENSIX
obecrieueHUsT COOJIIOJICHUSI 3aKOHOB W WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, COJCUCTBHUS
paboTHUKAM B TPYJIOYCTPONCTBE, OOYUIEHUHU ¥ MPOJIBIKEHUH TI0 CIIyk0e, oOecTieueHus: TNIHOU
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJISI KOJMYECTBA M KAdyeCcTBAa BBIMOJHIEMON pPabOTHI U
oOecreueHns: COXPAaHHOCTH UMYIIIECTBA,
— MpU OTpeIeICHUH o0beMa U COJAepIKaHUs, 00padaThIBAEMBIX IMEPCOHAIBHBIX JTAHHBIX
Hupexrop Ilkoser noimkeH pykoBoacTBoBaThes Konctutynmen Poccuiickon dPenepannu,
TpynoBem koekcom Poccuiickoii @enepanuu ¥ MHBIMU (eIepaTbHBIMU 3aKOHAMU;
— MIPY TIPUHSTAN PEIICHUH, 3aTparuBalOIIUX UHTEPEChl paboTHUKA, nupekTop LIkomsl He
MMEET TIpaBa OCHOBBIBATHCSA HA TIEPCOHAIBHBIX JAHHBIX Pa0OTHUKA, TMOJYYECHHBIX
UCKITIOYUTEIILHO B PE3yIbTaTe WX aBTOMATH3MPOBAHHOW OOpaOOTKH WM DIIEKTPOHHOTO
TTOJTYYCHUST;
— 3alKUTa MEePCOHAIBHBIX JaHHBIX paObOTHHUKA OT HEMPABOMEPHOTO MX MCIOJIH30BAHUS WU
yTpathl obecnieunBaeTcs: aupekropom LlIkobr 3a cder ero cpeacTB B MOPSIIKE, YCTAHOBICHHOM
(dheneparbHBIM 3aKOHOM;
— pabOTHUKA M WX TMPEJACTABUTEIN JIOJDKHBI OBITh O3HAKOMJICHBI TIOJI PACIHCKY C
nokymeHtamu IlIkonpl, ycTaHaBIMBAIOMIMMH TIOPSAIOK OOpaOOTKM TMEPCOHAIBHBIX JTaHHBIX
pabOTHHUKOB, a TaKkKe 00 WX MpaBax U 00SI3aHHOCTIX B 3TOU 00J1aCTH;
— BO BCEX CIIy4asix OTKa3 paOOTHHKA OT CBOMIX MPaB Ha COXPAHEHUE W 3aIIUTy TANHBI
HEJICVCTBUTEIICH.

6. Ilepenava u XxpaHeHUE MEPCOHATBHBIX JAHHBIX

[Ipu mnepenmade mepcoHANBHBIX MaHHBIX paboTHuka aupekrtop Illkomsr momkeH
coOroAaTh cienyromre TpeboBaHus:
— HE coOOIIaTh MEepCOHAIbHBIC JaHHBIE PAOOTHHMKA TPEThEH CTOpOHE 0€3 MHUCHhMEHHOTO
corjacusi pabOTHHMKA, 3a HWCKIIOYEHHEM CJIy4yaeB, KOIrJla 3TO HEoOXOAMMO B ILEAX
MIPEeNYNPEXACHUS YIPO3bl KUZHU U 3I0POBbIO paOOTHHUKA, a TAK)KE B CIIydasX, YCTAHOBIIEHHBIX
(dheneparbHBIM 3aKOHOM;
— HE COoO0OINaTh TEpCOHAJIbHbIE TaHHbIE PAOOTHWKA B KOMMEpPUYECKHX LIENsAX 0e3 ero
MMACbMEHHOTO COTJIACHSL.
— MpeayNnpeauTh JIUL, HNOJYyYMBIIMX NEPCOHANbHbIE JaHHbIE paOOTHUKA, O TOM, YTO 3THU
JAHHBIE MOTYT OBITh MCIIOJIb30BAHbI JIMIIb B IENAX, ISl KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh
OT OSTUX JHIl TOATBEPXKIEHUS TOro, 4TO 3TO MpaBwio coOmoaeHo. Jluma, mosydyuBLIne
NepcoHalbHbIE  JaHHble  pabOTHUKA, O0sA3aHBI  COONIONATh  PEXKUM  CEKPETHOCTHU
(xondpuaenuuanboctn). Jannoe Ionoxxenue He pacnpocTpaHseTcss Ha 0OMEH NMePCOHATbHBIMU
JAaHHBIMU PAOOTHHUKOB B MOPSIIKE, YCTAHOBJICHHOM (eiepalibHbIMU 3aKOHAMU;
— OCYILIECTBIISITh Tepeaady MEepPCOHATbHBIX JaHHBIX pabOTHUKOB B mpenenax [lkonbr B
coOTBEeTCTBUU ¢ HacTosuM [lonoxenuewm;
— paspemiath JOCTYI K T[E€PCOHANbHBIM JAaHHBIM pPAOOTHUKOB TOJIBKO —CIIEHATIBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM yKa3aHHbIE JIMIA JOJHKHBI UMETh MPABO MOJIY4YaTh TOJBKO
T€ MEepPCOHANbHBIC JaHHBIE PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JJSl BBINOJHEHHUS KOHKPETHOMN
GbyHKIMH;
— HE 3amnpaniuBaTh HHHOPMAIIUIO O COCTOSHUU 37I0POBbsI PA0OTHHKA, 33 UCKIIOYCHHEM TeX
CBEICHMI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBHITIOJTHEHHS PaO0 THUKOM TPYAOBOM
GbyHKINH;
— nepenaBaTh MepcoHaIbHbIE JaHHbIE PA0OTHHUKA MPEACTaBUTENSIM PAaOOTHUKOB B MOPSJIKE,
YCTaHOBJIIECHHOM TpynoBbIM KojekcoMm Poccuiickonn ®enepanuu, W OrpaHAYMBATL 3Ty
MH(OPMALIUIO TONTBKO TEMHU MEPCOHANBHBIMU JaHHBIMU Pa0OTHHKA, KOTOPhIE HEOOXOTUMBI IS
BBITIOJTHEHUS YKA3aHHBIMU NPECTABUTENSIMU UX (QYHKITUH.

7. XpaHeHHe U UCTIOIb30BAHUE NMEPCOHANBHBIX IAHHBIX:
- IlepconanbHble AaHHBIE PAaOOTHUKOB O00pabaTHIBAIOTCA M XpaHITCS B OTIENE KaJapoB,
MepcoHalbHbIE JaHHBIE y4aluxcs oOpabaThIBAIOTCS H XpaHATCA B KaHUESIPUA U B
MpeIHa3HAYEHHBIX JIJIS 3TOTO dJIeMEHTaX HH()OPMAIMOHHBIX CHCTEM.



- IlepconanbHble aHHbIE PAOOTHUKOB M YYAUIMXCS MOTYT OBITH MOJYYEHBI, MPOXOJUTH
JanbHelIyo o0paboTKy U IepeaBaThCsl Ha XpaHEHUE, Kak Ha OyMa)kKHBIX HOCHUTENSX, TaK U B
AJIEKTPOHHOM BHJIE - B JIOKaJbHONW KOMIBIOTEPHOW CETH M B CIIEHUAIBHBIX KOMITBIOTEPHBIX
porpamMmax.
- Ilpu mosydeHUn MepcOHANBHBIX JAHHBIX HE OT paOOTHMKA (32 MCKIIOYEHUEM CIIy4aeB, €CIU
NEPCOHANIBHBIE JaHHBIE ObUIM TPEIOCTaBJICHBI PabOTONATENI0 HAa OCHOBAHWMHU (elepaTbHOTO
3aKOHA WM €CIH MEepCOHAJIbHBIC NaHHBIE SBISIOTCS OOIIEAOCTYIHBIMU) pabOTOAATENb 10
Hayaima oOpabOTKM TAaKMX TIEPCOHANBHBIX JIaHHBIX O0O0s3aH TPEJIOCTaBUTh PAOOTHHUKY
CIIETYOIYI0 HH(POPMAIIHIO:

*HauMEHOBaHue ((pamMuus, UMsi, OTUECTBO) U aJPEC ONEPATOPA WM €r0 MPEICTAaBUTEIIS;

*11e1b 00pabOTKH NMEePCOHATBHBIX JAHHBIX U €€ TIPAaBOBOE OCHOBAHUE;

*[IpeiroJiaraéMbie TI0JIh30BATENN IEPCOHANBHBIX TAaHHBIX;

*yCTaHOBJICHHBIE HacTOSIIUM DenepanbHBIM 3aKOHOM TIpaBa CyOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

8. Hoctyn k nmepcoHaIbHBIM JaHHBIM paOOTHUKOB

[IpaBo mocTyma K nepcoOHaIbHBIM TaHHBIM pAaOOTHUKOB UMEIOT:
— mupexrop HIkomnsr;
— CEeKpeTaph;
— COTPYIHHUKHU OyXraiaTepuu.

Pab6oTtauk [1Ikons nMeeT mpaso:
— MOJTy4aTh JOCTYN K CBOUM IEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHHE C HUMHU, BKIIFOUYAs
mpaBo Ha 0€3BO3ME3JHOE TMOJydeHHe KONl Jr000#l 3amucu, coaepralieil nepcoHaibHbIe
JaHHBIC pa0OTHHKA;
— TpeboBate oT aupekTopa IlIkonabl  yTOYHEHHs, HUCKIIOYEHMsS WM HCIPABICHUSA
HETOJHbIX, HEBEPHBIX, YCTApEeBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO IOJIyYEHHBIX WU He
SBJIAIOLINX HEOOXOJUMBIMH TEPCOHATBbHBIX JaHHBIX;
— noJry4ats ot gupekropa Ilxosmsr:

*CBEJICHUS O JIMIAX, KOTOPbIE UMEIOT AOCTYN K MEPCOHAIBHBIM JaHHBIM HJIM KOTOPBIM
MO’KET OBITh IIPEAOCTABIIEH TaKOM JOCTY;

sriepeyeHb 00padaThIBAEMBbIX IEPCOHATIBHBIX JAHHBIX U UCTOYHMK UX MOJIyYEHHUS;

*CPOKH 00pabOTKH NEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPaHEHMUS;

*CBEJICHUS O TOM, Kakue HOpUANYECKHE TMOCIEINCTBUA I CyOBbEKTa MEepPCOHAIbHBIX
JAHHBIX MOXET MOBJIEYb 3a OO0 00pabOTKa €ro MepcoOHaNbHBIX JaHHbIX.
— TpeboBaTh u3BewleHUs OT aupekropa lllkomsl Bcex UL, KOTOPbIM paHee ObLIN
COOOLIEHbI HEBEPHbIE WM HENOJHbIE IEPCOHAIbHbBIE JJTaHHbIE, 000 BCEX MPOU3BEICHHBIX B HUX
UCKJTFOUEHHSIX, UCIIPABICHUX WM JOTIOJIHEHUSX;
— 00XaoBaTh B YIOJHOMOYEHHBI OpraH IO 3allUTe IMpaB CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX WJIM B CyJeOHOM MOpsAKE HENpaBOMEpHbIE NeHcTBUSA WM Oe3[elCTBUS IUPEKTOpa
HIkouibl mpu 006pabOTKE U 3aIUTE €r0 NEPCOHANBHBIX JaHHbBIX; —KOIHUPOBATh U JenaThb
BBIMMCKH EPCOHATIBHBIX JAHHBIX paOOTHHMKA pa3pelIaeTcsi UCKIOUYUTENBHO B CIY)KEOHBIX LIENIX
C MMUCbMEHHOTO pa3pelIeHNs HauyalbHUKA OT/ela KaJJpoB;
— nepeaaya HHGOpPMAIMU TPEThbel CTOPOHE BO3MOKHA TOJIBKO MPU MHCbMEHHOM COTJIACHUU
paboOTHUKOB.

V. OTBeTCTBEHHOCTH 32 HapyLIeHHe HOPM, PeryJJMpyIoImX 00padoTKy M 3alUTy
NEePCOHAJIbHBIX JAHHBIX
PaGotHuku IlIkosbl, BMHOBHBIE B HapyIIEHUHM HOPM, DPETYIUPYIOIMIMX TMOJIy4YeHUe,
0o0pabOTKy ¥ 3allUTy [EpPCOHAIBHBIX JAaHHBIX paOOTHUKA, HECYT JUCHUIUIMHAPHYIO
aIMMUHHUCTPATUBHYIO, IPaXXAaHCKO-IIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepanbHBIMH 3aKOHAMH.






